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Jlo/KHOCTHASL HHCTPYKUHs Ondanorexaps COLL Ne7 wivienn B. Kaitknna

OouHe MoI0KeHHs
1.1. BuGnuoTexapb OTHOCHTCS K KaTETrOPHH CITYKALILMX:
1.2. OcHOBHOW 3amaueil OUOMMOTEKaps SBIACTCA CO3JaHME yCJIOBUIA U1 MCIIOJIB30BAHMS OUOBINOTEHHOIC
(onza. pabora B GHEIMOTEKE. MPEIOCTABICHNE YHTATCIAM [OMOLLM B OTOOPE HYIKHBIX KHHUT 1 I0KYMEHTOB:
1.3. BuGanoTekaph Ha3HA4aeTes u 0CBOOOMIACTCA OT A0/IKHOCTH JMPEKTOPA WKOJIbIL
| 4. BUOAKOTEKAPb HEMOCPEACTBEHHO 10 CBOCH padoTe NOAYHHACTCH AUPEKTOPY:
1.5. B cBoeit paGoTe GuGIMOTEKaph PYKOBOACTBYETCA HAC TOsiLLEH A0JKHOCTHON HHCTPYKLMHL
1.6. OcHOBHOI 3a1ayeit GUOIMOTEKAPA ABAETCS BOCIUTAHUE Y Heteit MOOBK K KHUTE. NPUOOLLEHNE K Ty4LLINN
00pa3LaM MUpOBOFi Ky IbTYpbl UEPE3 KHUTY:
1.7. OxasaHue NOMOLIH AETSIM. Yepe3 N0100p HEOOXOAUMOM JIHTEPaTypbl. B NOIyHeHHH NPOUHbIX W [ 1YOOKH
SHAHKMAL
1.8. B cBoeit pabote OuGMOTEKAPb PYKOBOACTBYETCA «[TonokeHneM 0 OUBIMOTEYHOM Je/ien U A0KYMCHTAMI
BbILIECTOALLMX OPraHu3aLuii;
1.9. B cBoeii AesITebHOCTH PYKOBOACTBYETCS 3aKOHOAATEIbCTBOM Keiproi3ckoii Pecny0anku. pyKOBOASALLIAM
JOKYMEHTaMU  BBILIECTOSUX OPraHoB M0 BOMpocau OUOAMOTEUHOM padoThl, NpaBUIamMk  OpraHisdLil
GHGAMOTEUHOrO TPyAa, ydeTa, MHBEHTapH3aluy, npasuiamMi o OXpaHe TpyAa M TEXHUKe Oe30MacHOCTH
MPOTHBOMOXKAPHOH 3alMTe, a TaKiKe MpaBuIaMi BHYTPEHHETO TPYIOBOro Ppacropsika u HacToAlle
MHCTPYKLUHEH.
1.10. BubanoTekapb J0JKEH 3HATh Pa3pabOTaHHbic B COOTBETCTBAM € 3akoHomu  Kbiprbiscrana
OMO.AMOTEUHOM Aene";
2. Keaandukauuonupie TpeGOBaHUs
2 1. Ha J10/KHOCTH OMOIMOTEKAps MOKET ObiTb MPUHATO JHMLO. WMEIOLIEE BbICLICE npodeccnonaibHe
oOpasoBanue  (GUGIMOTEYHOE. * KyIbTYpbl 1 HCKyCCTBd. MeJarornueckoe) MM CPeIHECneUna bH
00pa3oBaHue.
2.2, BuGauoTeKapb JOMKEH 3HATH: MOCTAHOBICHUA, PAacnOPAKCHHUA. NpUKasbl BbILICCTOAULIMX  OpraHoy
pacropskeHus U IPHKa3bl AAMUHUCTPALHH, HOPMATHBHbIC MatepHaibl M0 Kacarolleics ero npodecciit:

e  KONMYECTBEHHbIH 1 KAYECTBEHHBIA COCTaB OUOIMOTEUHbIX (hoHIOB;

e [paBMIA OKA3aHHs KOHCYILTATUBHOM MNOMOLLM YHTATE/AM B BLIOOPE KHUT M APYIHX JOKYMECHTOB:

o npaBiia U NOPALOK MTPHEMA 1 OhOPMIEHHS KHHT 1 JPYTHX JOKYMEHTOB:

o YCJIOBHS U NIOPAIOK XPAHEHHs M TPAHCTIOPTHPOBKH KHHI 1 JIPYTHX JOKYMCHTOB!

o uMTaTENbCKHE 3aNpOChl MPH (POPMHUPOBAHHH OHOAHOTEHHOTO (poxa:

o npaBuna nocelleHus GnoAnoTeK:

e MpaBMA YHETA ABMIKEHUS W BbIAAYM KHUT UMTATEIAM:
TunoBble MpaBua MONb30BaHMs GubIHOTEKAMH B Keiprisckoit PecryGanky pa3paGoTaHHble B COOTBETCTBAUM
3akonamy Keiproiscrana "O 0u0anoTeuHOM aene”: 3akoH Keiproisctana « O oxpaxe TpyAar: 3akoH KbIprbizcrana ¢
nu':l\'apHoﬁ 0e30MacHOCTH», HOPMATUBHbLIE JIOKYMEHTbI W aKTB). N0 oxpaHe TpyAaa: rnpasguia v HOPpMbl OXpaHbl 1Py,
npasu.ia nomapﬂuﬁ 0€e30MacHOCTH H [lpOM'&BU,lCTBCHHOﬂ CaAHWUTApHnL rnpasuia BHYTPEHHETO TpYA0BOTO pacnop#-r
MHCTPYKUMKM NO OXpaHe Tpyaa 1 noskapHoit GesonacHocTH; KonnexT MBHbI 10r0BOP: g

O3HaKoMIeH(a): OW/QOMMQQ,
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(OJIZKHOCTHAst HHCTPYKUMSA
AkHocTHas nHCTpyKuus 6uoauoTexaps COLLL N7 umenu B. KaitkiHa OuOIMOTEKaph 00s3aH:

. Jlasatb HH(GOPMALMIO AMPEKTOPY O COCTaBE OMOAMOTeYHbIX (HOHI0B:
3.2 OKa3biBaTh KOHCYBTALMOHHYIO NOMOLLb B MOMCKAX MCTOUHHROB MHpOpMaLHKL
33 Bbl,_l'dlﬂillb BO BPE'WCHHOE NOJIb30BAHHEC HUUTATCIAM KHHIH. AORY MCHTbI U3 OUOAHOTEUHOIO q)\?H_ld.

'S

4. JOKyMEHTabHO OQOPMIATH BbIAUY KHMI M MATEPUATOB 1 HX MPHEM OT uMTaTeen:

wn

[1pOBOAUTL UMTATENBCKME KOH(QEPEHLMU - M Ipyrue MEPONPUATHS. CBA3AHHBIE € ACATE1bHOCTBIO
OIMOTEKH;

=

6. OopMIsIET JOKYMEHTALMIO Ha M10/1yHaeMble KHUIH W MaTCpUaibl:

3 G Oy 0 o

3.7. lloAaepkMBAET YNCTOTY M MOPAOK HA CBOEM paboueM MecTe 1 B OMELLEHHH

3.8, KayecTBEHHO M CBOEBPEMEHHO BbIMOMHATL BO3JOKCHHbBIE HA HErO (YHKUMM B COOTBETCTBHM ¢
I'DCGOB&HMRMH JCFICTB_\ JOLLLErO 3aKOHO1aTe/IbCTBA. HOPMATHBHbBIX AKTOB. MOIOKEHHUH. MHCTp'\’KLlVlVl W NpuKazon
Py KOBO.ICTBA:

3.9. ObecneunBaTh MOJHYHD COXPAHHOCTb BBEPECHHOIO €My MMy LLIECTBA. 6€p€}l\’HO OTHOCHTCH K UMYLLECTBY i1
000py10BAHUIO CAHATOPHS;

.10. BbInonHsTs TpeGOBaHMS KOJUIEKTHBHOTO 10T0OBOPA

[DERNUS)

1. BbimoauaTh 3a4aHusl. NOAYYEHHbIC OT 3aBCAYIOLETO Ne1arorMueckoi 4acTbio W 3alaHus coriacio
\TBUPAK ICHHOMY N1aHy padoTbl:

3.12. llpoxoanTb BBOAHbIH 10 OT:

3.13. [1p1 BO3HMKHOBEHHH YTPO3bl JKH3HH, 310POBLIO J10/el HEMEATEHHO M3BELLaTh 00 3TOM 3aBCAYIOLLCTO
Kk1yGOM B LEAX MPUHATHS Mep ANl YCTPaHeHHs ONaCHOCTH BO3HMKHOBEHM: nokapa WM CTUXHHHOIO
OencTBUs, NOAAYM CHUrHajaa TO «BHuMmaHue BCEM». NMPUHUMAThL ydyacTtue B JBaKyauuu OTAbIXAKOWKUNX 1 B
VCTPaHEHHH BO3HUKLLIEH yrpo3bl. MpH 3TOM CTPOro cobmtonas Tpedosanus Th U OT:

3.14. CoBnonath 0OA3aHHOCTH MO OXpaHe TPYAA. MPEAYCMOTPEHHBIC KOMICKTHBHbIM JI0TOBOPOM W MIPABH. 1AM}
BHYTPEHHErO TPYA0BOTO  pacnopsaka. [lpoxoauTh B yCTAHOBNEHHBIC CpOKHM  MpeaBapHTEIbHbic |
NEPHOAMUECKHE MEAULMHCKHE OCMOTPbI (He'pexke | pasa B rol).

3.15. CoTpyaHuuaTh ¢ aAMMHMCTpALMEH B A€ OpraHu3ally 5e30MacHbIX M HEBPEAHbIX YCI0BUA TPY.L

JIMYHO NPUHUMATH MOCUJIbHBIE MEPBI 110 YCTPaHCHHIO 1000 [lpOM%BO;\CTBCHHOP/I CHUTYaUHH. cosaarote

Yrpo3y €ro JKH3HU U 310POBBIO WM OKPYIKAIOLUHX €r0 JIOZIEH M OKPYKAIOLLEH PUPOAHOH Cpeae;

3.16. HeMeUIeHHO COOBIIATE 3aBeAYOLIEMY Me1aroruyecKoil HacTbio O MPOUCIICALINX HECHACTHBIX CiyHas«

Ha [POH3BOACTBE W ofecneymnTb OKa3aHue CB()CBpC\WHHOﬁ J(ﬁBpa‘«le()HOﬂ MOMOLLK MOCTPAAABLIMM:

3.17. Coodutath 3aBeiytotemy KayOooM 1iH Cneunaincty o YC 1 I3H 0 npeanochiikax BO3HHKHOBCHI

upesBbIuaiiHol CHTYaLMK Ha O0bEKTaX:

3.18. BbillO/HATH CBOM O0SI3aHHOCTH B COCTABE HELITATHOTO (POPMUPOBAHHUS ro.

3.19. 3uath curHaibl onoselier s ['O 1 MOpAAOK ASHCTBUA MO HAM:

3.20. [lpuHMMATh y4acTHE B NPOMAranie BONpocos ro:

3.21. OkasbiBaTh NEPBYHO NOMOLLb NOCTPaAABLUMM:

3.22. BbinoHaTh TpeOOBaHMs OOLIMX MOPATbHO-3THHECKHX HOPM:

3.23. Co6101aTh TPYAOBO PACMOPAIOK H TPYA0BYHO AHCLUMMAMHY:

3.24. JlaBaTh NUCbMEHHOE OOBACHEHHE [0 TOBOLY HApYUICHHA TPYJOBOH MM NPOM3BOACTBCHE
AMCLUMAMHBL (IPOTY/Ta, NIOSIBJIEHMS Ha paGoTe B HETPE3BOM COCTOAHMM WK APYTOTO NpOCTYIKA):
3.25. AKTUBHO Y4aCTBOBATb B OOLIECTBEHHOM KH3HHU KOLICKTHBA,

3.26. [IpuHUMATh Y4acTHe B MPOBEAEHNH cy660THUKOB 10 6;1ar0yCTPOHCTBY TEPPUTOPHH LIKOJBI.

4. llpasa:

COI1aCHO 10MKHOCTHOM HHCTPYKLUHK OHOIMOTEKAPh HMECT HPABO:

4.1. Tlpu noctyniexun Ha paboTy noayuars UH(OPMALMIO MO PACTIMCKy 00 yenosuax Tpyaa HaMUMK Ha

paf)oqu MECTE OIACHbIX U BPEAHbIX npOl/BBO,ClCTBCHHbIX anKTOpOB. BO3MOJKHbBIX MOC/IEACTBUAX Ha 310pOBbe W O bl

W KOMMeHcauusx 3a paboTy B TaKMX yCIOBHAX;
Osnakomet(a): O3
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/. Ha oGuieoGs3aTebHOe rOCy/1apCTBEHHOE  COLMATBHOE CTpaxoBaHue OT HECHACTHOTO Iy yas Ha
AIpON3BOACTBE U npod)eccHOHATBHOTO 3200J1€BaHHs, MOBJIEKLIHX MOTEPIO TPYL0CTIOCOOHOCTH.
4.3. Ha oxpaHy Tpy/a BO BpeMs BbITIOTHCHIS TPYZIOBBIX O0S3aHHOCTEH. BHOCHTD MPEUIOKEHHS PYKOBOACTBY
10 BOTIPOCAM. CBA3AHHBIM € €0 eSITETBHOCTBIO 1 KACAIOWMCS OPrani3atiti ¥ yclI0BHit €ro TpyJa:
4.4, Orkazatbest OT ﬂOp_\'HCHHDﬁ paGO'l‘bL eclu co3aatach []pUH'SBO,’_lCTBCHHaﬂ cuUTyauus. onacHas s €ro
FKU3HU UIH 3/10pOBbA. ambo anst OKP)’/I\‘Z{}OLL\HX cro moseit: npu ITOM (\)am Hasnuus TaKOW CcUTyalllu npu
HEOOX0AMMOCTH ﬂOﬂTBCp)K,JQHMﬂ crneuMaucTom 1no OXpaHe Tpyaa € )“laCTHéM IlpCJCTaBM reis TPY0BOTO
KOJIIEKTHBA;
4.5. Tpeboparb 0T oceTHTENEH BBINOIHEHNS NPABUT OBECHHA OUOIMOTEKH.
4.6. BHOCHTb NPEIOKEHHS PYKOBOACTBY MO BOMPOCAM. CBSA3aHHBIM € €rO NeATENLHOCTBIO, KaCAOUMMEA
opraiu3aluni v yC/IoBUi €ro Tpyaa:
4.7. Moayuats MHGOPMALMIO. HEOOXOAMMYIO /U1t BBITOTHEHMS CBOUX 00s3aHHOCTEH.
4.8. TlpunMmaTh peLICHUsA B peaeIax CBOEH KOMMETEHLMH:
4.9. TpeGoBaTh OT HaYATbHHKA XO34iiCTBEHHOTO 0T/1€/1a CO31aHNd Ge3onacHbIX 1 O€3BPEIHbIX yCII0BMH TpY/1a:
oGecneuenns HeOOXOIMMbIME MaTEpHATaMit 1 MHBEHTApEM JUIs BHITIOJIHEHMS CBOUX 00sA3aHHOCTEH:
4.10. He npuctynarh k paboTe npH OTCYTCTBMHM CPEICTB WH/MBU/YaTbHOH 3aLMTEl U Oe3 oOyuenus M
COOTBETCTBYIOMIETO HHCTPYKTaXKA;
4.11.07Ka3aTbhest OT BHINOJHCHUA padoThl Ge3 MPOBEACHHS € HIM yueObl (MHCTPY kraska) no OT. a Takike e
nMeeTes yrposa ero 5,‘1\\p(\BblO WJIN JKH3HH.

5. OTBETCTBEHHOCTD:

BuOIMOTEKaph HECET OTBETCTBEHHOCT 3a:

5.1. Henaerxkaliee BbINOJIHEHNE CBOMX (yHKLMOHATBHBIX 00s3aHHOCTEH;
9. HekauecTBeHHYIO padoTy H OLMGOUHbIC NeHCTBHSA:
3.3. HetocTOBEpPHOCTh BbIaBACMbIX CBeICHHUIT

5.4. HeBbINOJHEHUE WM HECBOEBPEMEHHOC BLINOJIHEHHE  TIPHKA30B, pacnopsikeHuii - aIMHHHCTPALLIH.
[10CTAHOBNCHHIT 1 APYTHX HOPMATHBHBIX JIOKYMEHTOB CaHaTopus. [PEANPHATHS, BBILIECTOSIIX opraHusaunit.
COOCTBEHHNKA, IPABUTELCTBA 1 1. OPraHos BIIACTH!

5.5, HisKkylo TPy/10BYIO U HCTIOMHHTEBHYIO JMCUMTUIMHY?

5.6. Hapyluenye npaBul BHyTPEHHETO TPY/I0BOTO PACIOPA/IKA AHA:

5.7. HapymieHne mpaBuil OXpaibl TpyAa:

5.8. HOTCPK\ Wian nopvy BblJIaHHbIX /14 )KCI'I.I)’dTalJ.HH I|HCTP}'\1CH’IOB. \wﬂcpnaﬂoa W Ipyrux \1‘dTCpl‘la.lbllhl\
LCHHOCTEH:

5.9. BuGauoTeKaph HECET MATCPHAIbHYIO OTBETCTBEHHOCTb 32 yuepo. [IPUUNHHEHHbIT [pepHATHIO
BC/GICTBHE HAPYLICHHs BO3JIOKEHHBIX  HA Hero TPyAOBBIX OOsi3aHHOCTE: 32 yiieps. NpHUMHEHHbI
YMBILIEHHBIM  YHIUTOXKEHHCM I YMBILLIEHHOH  nopHeit MATEpHAIBHBIX  LEHHOCTEH. BbI1aHHbIX
npeAnpUATHEM B TOB3OBAHKC: 32 yieps. NPHUMHCHHBI HEMpaBHIbHbIM ~ XPaHCHHEM MaTepHalbHbIX
[ICHHOCTE: 32 HENPUHATHE HEOGXOMMBIX Mep K NPEA0TBPAILCHHIO 1 nopun MaTepHaIbHbIX [leHHOCTEH:  3a
yuiepd. NpUUMHEHHbIA ACHCTBUAMH. coziepyKaLliimMH NPH3HAKH JeAHMiL. NPECETYEMBIX B YTOTOBHOM nopsiKe.

0,

O3HaKOMJIEH(a): O e A e DN




